USE POLICY: PERMISSION TO USE
NORFOLK & WESTERN HISTORICAL SOCIETY (NWHS) IMAGES

Written permission will be obtained from NWHS to use NWHS material in any public or commercial manner by
requesting permission at permissiontopublish@NWHS.org.

Three requirements:

* Credits
» Copy of completed work
* Fees

Credits

All photographic and archival materials used in the publication of any video, film, or other media recording, any
and all published works of any kind must provide the placement of proper credit either in the caption,
bibliography, preface, acknowledgments or some other appropriate and prominent position in the work the
following credit line that will be used without alteration, editing or adjustment:

Courtesy of Norfolk & Western Historical Society

If there are multiple uses of Norfolk & Western Historical Society material within a publication the credit line
may be NWHS Collection after noting on the copyright page:

Courtesy of Norfolk & Western Historical Society (NWHS Collection)

Copy

A complimentary copy of each use of NWHS photographic and archival material will be given to the NWHS by
the user.

Fees
Photos used in:

» Film: $200.00 for the first item, $25.00 - $100.00 for each additional item to be used

* Video: same as above

» Book: $50.00 for each item for projects over 2,500 printing, $25.00 for each item for printings less than
2,500

« Magazine/Brochure: $10.00

e Video label: $50.00

e Commercial advertisement, annual report, etc.: $50.00

e Personal web page: $10.00

¢ Wayside label: $25.00

» Exhibit: $25.00

» Advertising purposes, i.e., models: $10.00

The fees are in addition to the normal cost of purchasing the item from the NWHS
Shipping, handling and research fees will be added as appropriate.
These fees are negotiable by agreement between the NWHS President, Sales Director and Publications

Chairman. Pricing depends on size of distribution and level of the production. Non-profit use may receive
special consideration and prices.



